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“Research group” category

Asia/Tokyo R. rccnw
INDI(CO)
Digital Conference

USRS Categories for ICRR research groups.
rlome, > Researeh aroups Currently access permission is restricted. Manager of

Research groups each category is assigned to Keisanki-iin of each group.
holders for research group Manager
Ashra group ¥ ==>» sasakim
Gamma group v =—>» tyoshiko
Gravitational wave group v —>» miyoko
High energy astrophysics group v =—>» mtakeda
Kamioka group ¢ =—>» hayato
Observational cosmology group ¥ = 0NnOo
Research center for cosmic neutrinos v =—>» okumura
TA group v —>» mtakeda
Theory grous v —>» kawasaki, ibe
Tibet group —> ohnishi



“Project” category

Asia/Tokyo » K. okumura «
INDI(CO)

Integrated Digital Conferenc

Home Create event « Server admin My profile Help

Home » Projects

PrOJeCtS 4 Parentcategory @ -~ o -+ | O - H

This category is empty. Please start creating conferences or categories by using the top menu.

Category for ICRR related projects.
Keisanki_iin members have privilege to make sub-category here.



“Conferences...” category

Asia/Tokyo w K. okumura =
INDI(CO)
e

Integrated Digital Conferenc

Home Create event Server admin My profile Help =

Home » Conferences, Workshops and Events

Conferences, Workshops and Events 4 Parentcategory @ - o - |2 - | N

This category is empty. Please start creating conferences or categories by using the top menu.

Category for ICRR related conference, workshop, events, etc.

Keisanki_iin can make sub-category here.

If you want to be manager of event page, please ask them to add you into manger list.
- see “Adding manager”



Login

. Asia/Tokyow English =
Integrated Digital Confcwnccc 3
Home Create event « Help =

Log in to Indico

User Name

Password

 Login |

login by ICRR computer account is necessary to manage indico.
Click “login” link at the right upper corner of the page. Account
and password are common with ICRR computer system.



Indico Manuals

UTC~ K. okumura v
INDI(CO)
Integrated Digital Conference

Home Create event Server admin My profile Help «

I Indico help I

Maln Categorles About Indico

Contact

@O News more...

Previous news
Posted on 1741172013

Research Groups |ND|CC°>
Integrated Digital Conference

Select “Indico help”.

My profile Help «

Asia/Tokyo v

K. okumura v

Projects

Home Create event «» Server admin
Conferences, Workshops and Events Home » Help
TEST Category lndico he|p

User Guides

Admin Guide

More detail manuals available on the web.suc-

Paper Reviewing Guides
warkflows and Roles
Manager of the Paper Reviewing
Referee
Content Reviewer
Layout Reviewer

Contributions' authors

Wehl@
Webl@
Webl'@
Webl@
Webl@
Wehl@
Webl@

Webl@



Make new conference

Asia/Tokyo v K. okumura «
Integrated Digital Con[cm\ctc D
Home Create event Server admin My profile Help «

Home » Conferences, Workshops and Events

Conferences, Workshops and Events 4 Parentcategory @ - [ - 2 - R

Lecture

Meeting

Conference

This category is empty. Please start creating conferences or categories by using the top menu.

Go into “Conference, ...” category from top page, and click “Conference” menu.
Need manager privilege. Ask Keisanki-iin.



Conference title, date, place

Asia/Tokyow K. okumura v
INDI(CO)

Integrated Digital Conference
Home Create event Server admin My profile Help «
Home » Conferences, Workshops and Events

Please follow the steps to create a conference

Step 1: Choose a category

The event will be created in: Conferences, Workshops and Events
Step 2. Enter basic information about the conference
2 Title
Start date  |26/12/2013 8:00
End date | 2§/12/2013 18:00 Show existing events during these dates
Timezone | AsiafTokyo [+] . “w ”
[ 1. Confirm “Conference...
Place .
Location Room o o
= 2. Input these information, and
H o 7
address click “Create conference” below
4

Show advanced options...



More options

INDI(CO)
Integrated Digital Conference

Home Create event Server admin My profile Help «

Home » Conferences, Workshops and Events » test

test 26 Dec

Created by Kimihiro OKUMURA - okumura@icrr.u-tokyo.ac.jp
General settings General Settings
Timetable
Material Title  test (edit)
Programme

Description  No description
Registration

Abstracts
Contributions
Paper Reviewing

’ Place Location:
Evaluation

Room:
; ; . Address:
Advanced options (edit)
Lists Start/end date  Starts : 26/12/2013 08:00
Protection Ends :  26/12/2013 18:00
edit
Tools (edit)
Layout Timezone  Asia/Tokyo (edit)
Logs additional info  No additional info

Asia/Tokyo v K. okumura«

Event actions

l Clone “ Lock ] i [ Switch to event page

(edit)

More detail options can be set
from this administration page.
Please refer Indico manual.



Make new meeting

Asia/Tokyo v K. okumura «
Integrated Digital Confﬂcncecc@
Home Create event Server admin My profile Help «
Home » Conferences, Workshops and Events
Conferences, Workshops and Events 4 Parentcategory @ - (- | 2 - | R
Lecture
Meeting
Conference

This category is empty. Please start creating conferences or categories by using the top menu.



Making sub-category

Restricted Asia/Tokyo v R. rccnv
INDI(CO)
Integrated Digital Conference

Home Create event My profile Help «

Home » Research groups » Research center for cosmic neutrinos

Research center for cosmic neutrinos 4 Parentcategory @ - (o - | 2 - || R

Edit category

Add subcategory

Q Managers
_ ) ) ] _ A okumura, K.
This category is empty. Please start creating conferences or categories by using 2 rcen, R
the top menu. Asia/Tokyo v R. recnw
INDI(CO)
Integrated Digital Conference

Home Create event v My profile Help «

Home » Research groups » Research center for cosmic neutrinos

Category: Research center for cosmic neutrinos

Only Keisanki-iin is allowed
to make sub-category.

General Settings

View category

General settings MName Research center for cosmic neutrinos
Files Description

Default Timezone  Asia/Tokyo
Icon  None

Keisanki_iin can add ma nger el Default lectures  Lecture

style
Default meetings  Indico style

—> see “Adding manager” ———" v 9
contents I [ add subcateg ! [ re-allocate ] [ remove ]

M start date End date  Conference title

Protection

[ add subcateg] [ re-allocate] [ remove ]




“Edit category”

me Create event « Server admin My profile Help ~

me >» Research Groups > Research center for cosmic neutrinos

{esearch center for cosmic neutrinos 4 Parentcategoy @ - o - L2 - | N
Edit category
Add subcategory
(@ Managers

2 okumura, K.
This category is empty. Please start creating conferences or categories by using the top menu. 2 rcen, R.



Home Create event »

Go back to event page

Asia/Tokyo v K. okumura v

Server admin My profile Help «

Home » Conferences, Workshops and Events » test

test 26 Dec

Created by Kimihiro OKUMURA -

General settings
Timetable
Material
Programme
Registration
Abstracts
Contributions
Paper Reviewing

Evaluation

Advanced options

okumura@icrr.u-tokyo.ac.jp

Lists
Protection
Tools
Layout
Logs

Event actions

I Clone H Lock I [ Switch to event page ]

Modification control

Managers

(users allowed to modify) Add manager
Modification key

MNote: It is more secure to use the manager list instead of a modification key!

Click “Switch to event page” button

Registration modification control

Registrars

(users allowed to modify registration) Add registrar

Access control

Current status  Your event is currently INHERITING from a PUBLIC category

b

Modify status  wake it [ PUBLIC (viewable by all the users, regardless of the access protection of the parent category 'Conferences, Workshops



1

Adding manager

Asia/Tokyo v K. okumura v
INDI(CO)
Integrated Digital Conference

Home Create event « Server admin My profile Help «

Home » Conferences, Workshops and Events » test

test 26 Dec Event actions

Created by Kimihiro OKUMURA - okurmura@icrr.u-tokyo.ac.jp

[ Clone H Lock J i [ Switch to event page

General settings

Timetable 2 | Modification control

Material Managers

Programme (users allowed to modify) Add manager

Registration Modification key

A Note: It is more secure to use the manager list instead of a maodification key!
Contributions

By B Registration modification control
i Registrars -

Evaluation (users allowed to modify registration)

Advanced options

Lists Access control

If you want to let other person to manage

Current status  Your even
Tools

« . conference page, you can add manager.

Layout category o . . .
Logs " 1. Click “Protection” menu from left-side panel
odify status  make it @

2. Add manager



Change/add manager

Asia/Tokyo » R. rcchv
INDI(CO)
Integrated Digital Conference

Home Create event « My profile Help «

Home » Research groups » Research center for cosmic neutrinos

Category. Research center for cosmic neutrinos

View category

Modification control

General settings

Files

Managers
1

& OKUMURA, Kimihiro (okurnura@icrr.u-tokyo.ac.jp) ® X
. (users allowed to modify)
Protection

‘ RCCN, RCCHN {rccn@icrr.u-tokyo.ac.jp) ® X

Add manager 2

Tools

Access control

Current status  Your category is currently RESTRICTED

This. means that it ran he viewed nnly hv the nsers wvnu snercify in the
faoll

“ To change/add manager of this category:
ac 1. click “Protection” from management page
« 2.register new manager from “Modification control”



Access control list

B URUITURS, R QUKL S UK UL w A

1

. (users allowed to modify)
Protection & RCCN, RCCN (reen@icrr.u-tokyo.ac.jp) ® X

| Add manager

Access control
Currently access is restricted to each
group member by access control list.
x Need to register members in order for
them to go to group page.

w o~

2 ) (users allowed to modify) oy
Add Indico User / Group Protection & RCCN, RCCN (ree

Tools

Add Users and Groups

Contact in case of no access  no contact info defined (edit)

Modify status  make it [PUBLIC | (viewable by all the users, regardless of the access protection of
the parent category 'Research groups’).

Users | Groups Suggested users

Family name There are no suggested users for you
First name ?1! ¢ ent. Why not add some
You can register members as shown in right picture. - 1

|II Organisation

1. Type account name in “E-mai e

2. check “Search LDAP” 2 o 3
3. click “Search” ) |

I OKUMURA, Kimihiro

4. select member T o
5. click “add”

:'4

(But registering all members is annoying work. It may be
better to manage access control by group account. how to 5

Add Cancel

make new account on indico is shown next pages) B eeeerenssedl .

groups' (PUBLIC for the moment)



Making new account

INDI

Integrated Digital Conferenc:

Asia/Tokyo v English « 2
©
(]

Home Create event Help =

Log in to Indico

User Name
Password
Login
[,‘j If you don't have an account, you can create gne here 3

FA Forgot your password? Click here

If you want to make common group account, you can make from indico.
1. logout if you already login

2. click “Login” at right upper of page

3. click “here”

(Note: This account is effective only in ICRR indico)



Making new account (cont.)

Asia/Tokyo v English v Login
INDI(CO)
Integrated Digital Conference

Create event v Help
Creating a new Indico user
To create a new use ase fill in the following form
The site manager has to accept your account creation request. You will be informed of the decision by

email

Beware! This is not a conference registration form but an Indico account creation.

Personal data

T 1. Type necessary information

* Family name
* First name
* Affiliation

* Email

ge | English E]

* Lang

Telephone number
Fax number

My Tim Asia/Tokyo E|

Display Timezone | Event Timezone |z|

You must enter a valid email address. An email will be sent to you to confirm the registration.

2. Type account name and

Account data
Please note that your password will be stored in clear text in our database which will allow us to send it back to

you in case you lost it. Try avoid using the same password as accounts you may have in other systems. pa SSWO rd

* Lagin

(Please make sure that new account name is NOT overlapped

. _— . . Sl
———— with existing account in ICRR. simple group name like “kam” is
not good. Please use longer account name like “kam_icrr”



General settings
Timetable
Material
Participants

Evaluation
Advanced options

Lists

1 [rroection ]

Tools

Logs

Access key

Modification control

Managers
(users allowed to modify)

Modification key

Add manager |

| change

Note: It is more secure to use the manager list instead of a modification key!

Access control

2

Current status

Another method to give read

Yo ti tly RESTRICTED 0 0 arm
our even s currenty === ' permission to specified

Contact in case of no access

Modify status

S means that

following list, regardless of the

members is to set access key of

the page:

Access control List 1. Go to “Protection” menu

2. Set access control to
“RESTRICTED”

3. Type Access key and click
“change” button

Then access key is requested

when user visits this page.

Add Indico User / Group

no contact info defined (edit)

Make it | PUBLIC | (viewable by all the users, regardless of the access protection of the parent
category 'TEST Category"').

Make it | INHERITING | the access protection from its parent category 'TEST Category' (PUBLIC for
the moment).

Access key

ssscse change |
Note: 1T 1 u iVate instead of using an access key!



